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How to retrieve a selected group of papers 
from the monthly OHSU Author List 

 

Select the “Articles by OHSU Authors” link from the Library’s home page 

(http://www.ohsu.edu/xd/education/library/)  

 

 

 

Select the group you would like to use 

 

http://www.ohsu.edu/xd/education/library/
http://www.ohsu.edu/xd/education/library/
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Select “Advanced” under the Search menu 
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In the Advanced Search pop-up box, select “Author Address/Affiliation” from the Search Field 

drop down menu and type in the department name in the text box.  It is best to use only one 

word or a phrase.  If your department goes my multiple names (e.g. pediatrics,  Doernbecher), 

do separate searches for each name.  Click on the “Search” button at the bottom right corner of 

the box. 

 

 

You will get a list of articles that should have your search terms in the Author 

Address/Affiliation field of each article. Even though your term may be in the affiliation field, it 
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may apply to another author rather than an OHSU author.  To check to make sure that these 

articles are from your department, you can search the affiliation field for the term to see if it 

applies to an OHSU author.  In the following example the OHSU author is from Casey, not 

Pediatrics, although other authors from various universities are from Pediatrics.     

 

 

To check the Affiliation field, change the view to “Full View”, and your term will be highlighted 

in the Author Address/Affiliation field.  Select each article that you would like by using the 

check box on the left.  After you have selected everything you want from the list, click on the 

yellow star in the search bar across the top of the page.  This puts the articles in “My List”. 

 

Check Box                        Yellow star (My List)                       Full view                    

If you have more terms to search for, you can do another search, and save them in the same 

way.  They will all be included in your saved list.   
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Once you have all your articles selected, select “My List” in the drop down menu from “View”.  

This will display all the articles you have selected.   

 

 

At this point you can either format the articles into a bibliography, or you can export them into 

your own bibliographic database, such as RefWorks, Endnote, etc.    

To format as a bibliography, select “Create Bibliography”, then in the pop-up box, selec t “All in 

List”, select your output style (there are many) and select the file type (most commonly used 

are Word for Windows or HTML).  Then select the “Create Bibliography” button in the pop-up 

box.  Your bibliography will be formatted in the manner you’ve selected. 
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If you would like to keep all the data that is in the citations, you can export them into your own 

bibliographic management program (RefWorks, EndNote, etc.).  That way you can continue to 

add articles over time and keep all your departmental articles together.  If you export into 

RefWorks, you can also make your departmental list available in the same manner that the 

OHSU Authors list is available.   

To export the citations, select the “Export” button, and from the pop-up box, select “All in List” 

and select the export format.   

 If exporting to your own RefWorks account, select “Refworks Tagged Format” and then 

select “Export to RefWorks”.  It will then open up RefWorks, and you can log into your 

account, or set up a RefWorks account.  It will directly export into RefWorks. You can 

then put it into your folder of choice. 

 If exporting to another bibliographic manager, select “Bibliographic Software 

(EndNote…) and then the “Export” button.  You will then have to save the file, go to 

your bibliographic manager, and import the file. 
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 You can also export as a tab delimited file that you can open in Excel.  Use the “Export” 

button when exporting in this manner. 

 

 

 

For information on using RefWorks, you can make an appointment for RefWorks training by sending a 

message to refer@ohsu.edu .  There is also a RefWorks tutorial available at 

http://libguides.ohsu.edu/content.php?pid=329807&sid=2712973   

mailto:refer@ohsu.edu
http://libguides.ohsu.edu/content.php?pid=329807&sid=2712973

